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Bieu 1: Nguyen tac chung 

1. Tat ca cac co dong den tham du Dai hoi dong c6 dong (DHDCD) phai mac trang phuc 
chinh te, lich sir, xuat trinh day du cac giay to tuy than va cac giay to lien quan den viec 
xac minh t u each c6 dong tai ban don tiep va Ban Kiem tra t u each c6 dong. 

2. C6 dong khi vao phong Dai hoi phai ng6i dung v i t r i hoae khu virc do Ban To chuc Dai 
hoi quy dinh, tuan thu su sap xep v i t r i cua Ban To chuc. 

3. Khong hut thuoc la trong phong dai hoi. 
4. Giao tiep hoa nha, than thien, g i i i trat tu va thai do nghiem tuc trong gia hop. Khong noi 

chuyen rieng, khong su dung dien thoai trong luc dien ra Dai hoi. Tat ca cac may dien 
thoai di dong phai tat hoae khong dugc de chuong (neu co nhu cdu su dung di^n thogi di 
dong xin mai quy co dong trao doi ben ngoai phdng hop). 

5. Cae dai bieu tham gia cugc hop phai tuan theo sir dieu khien cua Chu toa, tao dieu kien 
cho cuoc hop dien ra mot each thuan Igi , nhanh chong, hgp le. 

Bieu 2: Bieu kien tien hanh B a i hoi dong co dong 

Cugc hop Dai hoi dong co dong thuang nien dugc tien hanh khi co so co dong hoae nguai 
dugc uy quyen du hgp dai dien it nhat 65% tong so co phan co quyen bieu quyet. 

Bieu 3: Bieu kien tham du" va quy dinh ve uy quyen 

1. Co dong la ca nhan hoae nguai dai dien theo uy quyen cua co dong la to ehue eo ten 
trong danh sach co dong cua Cong ty Co phan Dich v u - X N K Nong san Ha Noi vao ngay 
chot danh sach co dong dugc quyen tham du D H D C D thuang nien nam 2022. 

2. Cac CO dong co quyen tham du D H D C D co the true tiep tham du hoae uy quyen cho 
nguai dai dien cua minh tham du. Nguai dugc uy quygn khong dugc uy quyen lai cho 
nguai khac tham du D H D C D . Truong hgp co nhi8u han mot nguai dai dien theo uy 
quyen dugc cu thi phai xac dinh cu thI s6 co phSn va s6 p h i l u hhx cua moi dai dien. 
Viec uy quyen cho mot nguai khac phai dugc lap thanh van ban theo quy dinh cua phap 
luat hien hanh va cua Cong ty. 

Bieu 4: Quyen va nghia vu cua cac co dong/ngu-oi dai rfien theo uy quyen hop le tham du* 
B H B C B 

1. Tat ca cac eo dong, dai dien co dong da lam cac thu tuc dang ky tham du dugc quySn 
tham gia, phat bieu y kidn trong noi dung chuong trinh da dugc Dai hoi d6ng c6 dong 
thong qua, bieu quyet tai cugc hgp Dai hgi ddng c6 dong. 

2. Tat ca cac co dong du dieu kien tham du Dai hoi co eac quy ln va nghia vu theo quy dinh 
tai phap luat hien hanh, Dieu le to chuc va boat dong cua Cong ty va quy che nay sau khi 
dugc D H D C D thong qua. 

3. M o i CO dong/dai dien c6 dong phai xuSt trinh giky ta tuy than (CMND/The can cuac/Hg 
chiSu), Thu mai tham du, G i i y uy quy8n (n lu co) va G i i y giai thieu (n lu la dai dien cho 



CO dong la phap nhan) vo l Ban Kiem tra tu each eo dong de dang ky va nhan The bieu 
quyet theo quy dinh eua Cong ty. 

4. Co dong tham du Dai hoi khi muon phat bieu y kien phai duge su dong y cua Chu 
tga, phat bieu ngan ggn va tap trung vao diing nhiing noi dung trgng tarn can trao doi, 
phu hap va i ngi dung chuong tr inh cua Dai hgi da dugc thong qua. Nhung van de da 
dugc ngudi truac phat bieu thi khong phat bieu lai de tranh trung lap. Co dong tham 
du Dai hgi cung co the ghi cac ngi dung vao phi6u cau hoi d l chuy in cho Ban Thu 
ky Dai hgi . 

5. Co dong dugc quyen bieu quyet tat ca cac van de thuge tham quyen eua Dai hoi dong co 
dong theo quy dinh tai Bieu le cua Cong ty. 

6. Co dong tai du hgp Dai hgi d6ng c6 dong sau khi nghe bao cao ve cac ngi dung can 
thong qua se cung thao luan va thong qua bang bieu quyet. 

7. Co dong den sau khi Dai hoi khai mac, sau khi hoan tat thu tuc dang ky, dugc tham du 
va tham gia bieu quyet eae ngi dung can b i l u quydt con lai theo ehuomg trinh Dai hgi da 
dugc thong qua. Trong truang hgp nay, hieu luc cua nhiing bieu quyet da tien hanh 
khong bi anh huang. 

Bieu 5; Chu toa Ba i hoi ' 

1. Chu tich Hoi dong quan t r i la Chu tga Dai hgi. Truong hgp Chu tich vSng mat co t h i uy 
quyen bang van ban cho mot thanh vien khac lam Chu tga Dai hgi. 

2. Chu tga Dai hoi de cu nhan sir cho Ban kiem phieu b i l u quySt va hau cu, Ban Thu ky 
Dai hgi de Dai hgi dong eo dong thong qua. 

3. Chu tga chu t r i , cung cac thanh vien trong Doan Chu tich dieu hanh D H D C D va giai 
quyet eac van de phat sinh (neu co) trong qua trinh dien ra Dai hgi. 

4. Quyet dinh cua Chu tga Dai hgi ve trinh tu, thu tuc hoae eac su kien phat sinh ngoai 
ehuomg trinh cua Dai hgi se mang tinh phan quyk cao nhdt. 

5. Chu tga dugc tien hanh cac cong viec can thiet de diSu k h i l n Dai hgi mot each hgp le, co 
trat tu va hieu qua nhat, phan anh dugc mong muon cua da so nguai tham du Dai hgi.Chu 
toa CO quyen yeu cau tat ca nguai du hgp chiu sir kiem tra hoae cac bien phap an ninh hgp 
phap, hgp ly khac; yeu cau ca quan c6 tham quyen duy t r i trat t u cugc hgp; true xuat 
nhimg nguai khong tuan thu quyen dieu hanh cua Chu toa, co y gay roi trat tu, ngan can 
tien trien binh thuang cua cugc hgp hoae khong tuan thu cac yeu cau ve kiem tra an ninh 
ra khoi cugc hop DHDCD. 

6. Chu toa Dai hgi co cac quyen va nghia vu theo quy dinh cua phap luat va eua Cong ty. 

Bieu 6: Quyen va nghia vu ciia Ban Kiem tra tu each co dong 

1. Ban Kiem tra t u each c6 dong g6m 01 Truang Ban valcac tharJi vien do Ban t6 chiic Dai 
hgi lirachgn. 

2. Ban Kiem tra t u each co dong eo quyen thanh lap bg phan giup viec de hoan thanh 
nhiem vu cua Ban. 

3. Ban Kiem tra tu each eo dong eo ehue nang kiem tra t u each co dong hoae dai dien iiy 

quyen den du hgp D H D C D va lam thu tuc dang ky co dong/dai dien co dong tham du 

hgp, phat The bieu quyet cho co dong/dai dien co dong. 

4. Bao cao truac D H D C D ve ket qua k i i m tra tu each c6 dong tham du Dai hgi. 

Bieu 7: Quyen va nghia vu cua Ban Thu" ky Ba i hoi 

1. Ban Thu kv do Chu toa dh cu va duae D H D C D thone aua. chiu trach nhiem truac Chu 



2. Nhiem vu cua Ban Thu ky Dai hoi: 

- Ghi chep trung thuc cac noi dung va nhiing van de da dugc cae eo dong/dai dien co dong 

thong qua hoae eon liru y tai Dai hgi. 

- Lap Bien ban Dai hgi. 

Ho trg Chu tga cong bo du thao cac van kien, ket luan, thong bao gui den cac co dong 

khi dugc yeu cau. 

Tiep nhan phieu dang ky phat bieu eua eac co dong/dai dien co dong (neu co). 

- Thuc hien cac nhiem vu khac theo sir phan cong cua Chu tga. 

Bleu 8: Quyen va nghia vu cua Ban kiem phieu 

1. Ban Kiem phieu do Chu tga de cu va dugc D H D C D thong qua va i so lugng 03 (ba) 

thanh vien. 

2. Ban Kiem phieu c6 quyen thanh lap bo phan giiip viec de hoan thanh nhiem vu cua Ban. 

3. Ban Kiem phieu eo nhiem vu: 

- Huang dan each su dung The bieu quyet va Phieu bieu quyet. 

- Ban kiem phieu se dem so Phieu tan thanh, so Phieu khong tan thanh va so Phieu 

khong CO y kien; Xac dinh ket qua kiem phieu bieu quyet. 

- Bao cao truac Dai hgi ve ket qua kiem phieu bieu quyet. 

4. Chiu trach nhiem v6 tinh trung thuc, chinh xac cac cong viec da thuc hien va ket qua 

bieu quyet. W ; d i ' 

Bieu 9; Quyen va nghia vu cua Ban To chirc Bai hoi 

1. Ban To chuc Dai hgi do Hgi dong quan tr i cua Cong ty quyet dinh thanh lap. 

2. Ban To chuc Dai hgi nhan giay ta dang ky cua co dong den du hgp, phat cac tai lieu, 

thuc hien eae cong tac to chuc khac. 

Bieu 10: Thong qua quyet dinh cua B H B C B ; 

1. Hinh thuc bieu quyet: 

a. Co dong va Dai dien co dong thuc hien quyen bieu quyet tai Dai hgi dong co dong 

thuang nien nam 2022 cua Cong ty Co phan Dich v u - X N K Nong san Ha Ngi bang hinh 

thuc su dung The bieu quyet va Phieu bieu quyet. 

The bieu quyet va Phieu bieu quyet dugc in san theo mau cua Ban to ehue, co dong dau 

cua Cong ty Co phan Dich v u - X N K Nong san Ha N g i dugc phat cho Co dong khi tham 

du Dai hgi, eo eac thong t in ve ma so co dong, so co phan eo quyen bieu quyet cua Co 

dong hoae Dai dien eo dong tham du Dai hgi. ' 

Co dong dung The bieu quyet de bieu quyet cac vdn dh x in y k i l n hiku quyl t true t i l p tai 

Dai hgi bang each gia The bieu quySt. 

Ngoai cac van de x in y kien bieu quyet true tiep bang each gia The bieu quyet tai dai 

hgi, doi vai cac ngi dung Bao cao va To trinh, Co dong bieu quyet bang hinh thuc lua 

chgn cae ngi dung bieu quyet (Tan thanh, khong tan thanh, khong co y kien) vao Phieu 

bieu quyet, ky xac nhan va nop lai cho Ban kiem phieu bieu quyet. 

b. Dai hgi bieu quyet theo tung van de trong ngi dung ehuomg trinh. V a i m6i van dh cm 

bieu quyet tai D H D C D , Chu tga Dai hgi se de nghi thuc hien bi8u quyl t 03 \kn theo trinh 

tu sau: 



- Lan thu hai : Bieu quyet khong tan thanh. 

- Lan thu ba : Bieu quyet khong co y kien. 

M o i C6 dong hoae Dai dien c6 dong (01 ngudi) ehi duge b i l u quySt 01 liin (tan thanh 

hoae khong tan thanh hoae khong co y kien) doi va i cung mot van de can bieu quyet tai 

DHDCD. 

2. Doi vai viec bieu quyet true tiep bang hinh thuc gia The bieu quyet: Nhimg co dong 

khong gia The bieu quyet trong ca 03 lan Chu tga hoi y kien ve ngi dung do (Tan thanh, 

Khong tan thanh, Khong c6 y kien) dugc xem la Tan thanh d6i va i ngi dung do. 

3. Doi vai viec bieu quyet cac noi dung Bao cao va Ta trinh bang each lua chon noi dung 

bieu quyet tren Phieu bieu quyet: Cae co dong tich lira chgn danh dau " v " hoae " x " vao 

6 thich hgp trong Phieu bieu quyet. Co dong khong danh dau vao bat ky 6 nao trong 3 

6 tai mot ngi dung bieu quyet dugc coi la tan thanh va i ngi dung bieu quyet do. 

- Phieu bieu quyet dugc coi la hgp le trong eac truong hgp sau: 

+ La Phieu bieu quyet do Ban Kiem phieu bieu quyet Dai hgi phat ra, eo dong dau cua 

Cong ty Co phan Dich v u - X N K Nong san Ha Ng i ; 

+ Phieu bieu quyet khong bi rach; 

+ Ngi dung bieu quyet khong bi tay xoa, cao, sua; 

+ Ngi dung bieu quyet hgp le la noi dung duge Co dong lira chgn eu the 1 trong 3 6: 

Tan thanh hoae Khong tan thanh hoae Khong co y kien. 

- Phieu bieu quyet va ngi dung bieu quyet dugc coi la khong hgp le khi thuge mot trong 

cac truang hgp sau: 

+ Phieu bieu quyet khong phai do Ban To chuc Dai hgi phat ra, khong c6 dau cua 

Cong ty Co phan Dich v u - X N K Nong san Ha N g i ; 

+ Phieu bieu quyet bi rach, tay xoa, sua chiia cac thong t in tren Phieu; 

+ Phieu bieu quyet khong eo chu ky cua c6 dong hoae nguai dai dien theo uy quy in 

cua CO dong; 

+ Co dong danh dau tir 2 6 tra len doi va i cung mot ngi dung bieu quyet hoae phieu 

tay xoa dan tai khong ro ngi dung lira chgn thi duge coi la khong hgp le doi vai ngi 

dung bieu quyet do. 

+ Phieu bieu quyet nop cho Ban To chuc sau khi viec bo phieu ket thuc va Hom phieu 

da dugc niem phong. 

4. Dugc CO dong dai dien it nhat 65% tong so phieu bieil quyet cua tat ca co dong du hgp 

chap thuan. D6i vai quyl t dinh \  loai c6 phdn va s6 lugng co phan dugc quyen chao 

ban cua tung loai; sua doi, b6 sung D i l u le cua Cong ty; to ehue lai, giai the Cong ty; 

dau tu hoae ban tai san co gia tr i bang hoae lan han 35% tong gia t r i tai san dugc ghi 

trong bao cao tai chinh gan nhdt cua Cong ty thi phai dugc s6 co dong dai dien it nhat 

75% tong so phieu bieu quyet cua tat ca co dong du hgp chap thuan 

Bieu 11: Phat bieu y kien tai Ba i hoi 

1. Co dong/dai dien eo dong tham du Dai hgi muon phat bieu y kien thao luan phai dugc su 

dong y cua Chu tga. 



2. C6 dong/dai dien eo dong phat bieu ngan gon, tap trung vao dung nhimg noi dung trong 

tarn can trao doi, phu hgp vai ngi dung chuong trinh Dai hgi da thong qua. Thai gian 

phat bieu cua moi co dong toi da la 3 phut. 

3. Chu tga sap xep cho co dong phat bieu theo thu t u dang ky, dong thai giai dap cac thac 

mic cua c6 dong. 

Bieu 12: Bien ban va Ngh| quyet Bai hoi 

1. Ng i dung cugc hgp Dai hgi dong eo dong dugc Ban thu ky dai hgi ghi chep day du vao 

Bien ban cugc hgp va thong qua truac khi be mac Dai hgi. 

2. Bien ban cupc hgp la co so d6 soan thao Nghi quyet cua Dai hgi dong co dong. 

3. Bien ban hgp D H D C D va cac Nghi quyl t D H D C D dugc thong qua va cac tai lieu co lien 

quan duge luu g i i i tai tru sa chinh cua Cong ty. 

Bieu 13: Hieu luc thi hanh 

Quy ch l lam viec nay dugc cong bo cong khai truac Dai hgi dong co dong, c6 hieu luc 

thi hanh ngay sau khi dugc Dai hgi dong co dong bieu quyet thong qua va ap dung tai 

Dai hgi dong eo dong thuang nien nam 2020 cua Cong ty Co phan Dich vu -XNK Nong 

san Ha Ngi ngay 28/06/2022. 
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